
Weekly Report Template – JoyinTech Growth Hub 
Name: __________________________​
Role/Department: __________________________​
Week: __________________________ (e.g., Sept 30 – Oct 3, 2025)​
Date Submitted: __________________________ 

 

1. Planned Tasks for the Week 

(List the key tasks or goals you set out to achieve at the start of the week) 

●​  
●​  

 

2. Achievements 

(What was actually completed/delivered this week) 

●​  
●​  

 

3. Pending Tasks 

(Tasks not completed, with a short note on why) 

●​ Task: ____________________​
 Reason pending: ____________________​
 

 

4. Challenges/Blockers 

(Anything that slowed down progress) 

●​  



 

5. Support Needed for Next Week 

(Specific help you require from Joy or the leadership team) 

●​  

 

6. Next Week’s Priorities 

(Key things you will focus on in the coming week) 

●​  
●​  
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